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No.
Key Indicators for Verification Yes No

1

Are staff and the inmates aware of the Sexual 

Harassment  of Women at work place (Prevention, 

Prohibition and Redressal Act, 2013)?

2

Can trainees safely go to and come back to the hostel 

from training center (Yes/No) ? If Not kindly mention 

the reason.

Is separate Security Guard for Women hostel 

available? (Yes/No) . If Yes kindly verify the 

below details:

a) Is appointment letter from the organisation 

available?

b) Is ID Proof of security guard available?

c) Is current and permanant address of security guard 

available?    

d) Is attendance Register/biometric attendance of 

security guard available?

e) Is credentials and antecedents of security guard 

verified by police/community?

Is separate Female Warden for Hostel 

available?If Yes kindly verify the below details:

a) Is appointment letter from the organisation 

available?
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b) Is ID Proof of warden available?

c) Is current and permanant address of warden 

available?    

d) Is Attendance Register/biometric attendance of 

warden available?

e) Is credentials and antecedents of warden verified 

by police/community?

Trainees Entitlement 

a) Is food Served as per menu?

b) Is Food Served on time regularly?

c) Is menu balanced and healthy?

d) Is safe drinking water available?

e) Does each candidate have a separate 

cot/bed/mat/bed sheet ?

f) Does the bedsheet and pillow smell bad/dirty?

Hygeine at Hostel

a) Are separate washrooms and toilets for female 

trainees available?

b) Is daily sweeping and dusting of hostel room being 

done?

c) Is daily cleaning of hostel mess being done?

d) Is daily cleaning of washroom/toilet/washbasin 

being done?

e) Is washroom airy and clean?

f) Does odour prevails outside the toilet?
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g)Is there any outside opening from toilet?

h) Is Soap/ Handwash available in toilet?

i) Is proper disposal of sanitary pads being done ?

j) Is proper disposal of garbage being done ?

7 Trainees Transit

a) Are trainees going home from hostel accompained 

by guardian/authorised person?

b) Are female trainees in case of emergency going out 

only with warden/female official of training center ?

8 Medical Safety

a) Is First Aid Kit with important medicines and 

instruments available? 

b) Is doctor on call along with name of 

doctor,qualification and consent letter from doctor 

available?

9
Are the contact list of important people displayed at 

hostel?

10

Verification of In- and -Out Register :

a) Name of trainees

b) Entry and Exit time

c) Accompanying  persons name and relation with 

trainees

d) Purpose of Exit

e) Time spent out side

11
Verification of trainees biometric attendance:

a) Daily attendance of trainees

12
Verification of warden attendance :

a) Daily attendance of warden
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13
Verification of CCTV footage installed at gate of the 

hostel's building.

14

Verification of trainees grievance register and nature 

of grievances:

a) Safety and Security

b) Food and accomodation 

c) Any other entitlement

15

Discussion with trainees in general and detailed 

discussion with minimum 5 trainees in absence of 

PIAs representatives

16 Any other 

17 Feedback and Suggessions
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